
eXtyles Installation Verification

After installing eXtyles on a computer, it is important to verify that eXtyles is working as expected. Microsoft Word settings, Windows settings, antivirus software configurations, and other installation mishaps can silently interfere with your eXtyles installation, and the amount of interference can change as updates are continually pushed into your system. For this reason, we recommend confirming that eXtyles and all of its components have been successfully loaded after every installation.

The following test will help you confirm that eXtyles is installed and running correctly. These instructions are written for IT professionals and other users who are not yet familiar with the eXtyles interface or its functions.

If at any point the test fails, please contact eXtyles-support@inera.com. Solutions to common issues can also be found in our FAQ: http://support.extyles.com/ 
Verification Test

1.
Copy the content at the end of this document titled “Background review for diagnostic test development” and paste it into a new document. Save the document, and open it in Word. This is your working document, and it will be used to validate key eXtyles functions.

2.
In your working document, confirm that the eXtyles tab appears on the Word ribbon.

· If the eXtyles tab does not appear, the About button is disabled, or Word issues an error message when you open the document, please review the eXtyles Installation Problems section in our FAQ (http://support.extyles.com/support/solutions/folders/1000213844),
or contact eXtyles-support@inera.com
3.
Click About eXtyles on the eXtyles tab.
· The About dialog opens. Click OK to close it.
4.
On the eXtyles tab, click Activate and Normalize.

· The Document Information dialog opens.

5.
Select or type a value for all required fields on the Document Information dialog. These fields are marked with an asterisks (*) and typically include “Publisher”, “Publication”, “Article Type”, and “Article ID”. For text fields (e.g., Article ID), enter any alphanumeric string.

6.
Click OK.

· The Activation process runs and completes in a few seconds.

· All other items on the eXtyles tab will be enabled (i.e., not greyed-out) on the eXtyles tab when this process is finished.

7.
Click Cleanup on the eXtyles tab.

· The Cleanup dialog opens.

8.
Click Clear All. Then check the boxes for the following settings in the “Auto-Style” section:

· Auto-Style: Regular Body Paragraphs with Style: 
Note: If a paragraph style is not automatically selected in the drop-down menu, select your configuration’s body paragraph style. This is typically called “Paraɍgraph”, or “Para”. Check with your editorial team or eXtyles support if you are unsure.
· Auto-Style: References
9.
Click OK.

· The Cleanup processes run and complete in a few seconds.

· A green checkmark appears next to the Cleanup menu item when this process is finished.

· The selected body paragraph style is automatically applied to body paragraphs in your working document, and a reference paragraph style is applied to the references.

10.
Click Auto-Redact on the eXtyles tab. 
· The Auto-Redact Dictionaries dialog opens.

Click OK.

· The Auto-Redact process runs and completes in a few seconds.

· A green checkmark appears next to the Auto-Redact menu item when this process is finished.
· Confirm that the following changes have been made by Auto-Redact in your working document:
The quotes around the word eXtyles are changed from straight quotes ("eXtyles") to curly quotes (“eXtyles”).

11.
Click Advanced Processing on the eXtyles tab, and select Bibliographic Reference Processing.

· Reference Processing runs and completes in a few seconds.

· A green checkmark appears next to the Reference Processing menu item when this process is finished.

· Confirm that the references under the References heading have different colored character styles applied to them. The references should also have <jrn> tags at the start and end of each paragraph (these may be shaded gray, depending on your Word Field Shading settings). The references should look similar to the following examples:

Note: Your configuration’s editorial style and character style colors may vary from those used in these examples.
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12.
If you have URL Checking or URL Validation available on your Advanced Processing menu: Click Advanced Processing on the eXtyles tab, and select URL Checking (or URL Validation).

· This process runs and finishes in a few seconds.

· When it is done it displays a warning dialog alerting you of any issues the process found. Click OK to close this dialog.

· A green checkmark appears next to the URL Checking menu item when this process is finished.

· Confirm that a comment is inserted on each of the following URLs in your working document:

https://extyles.com

http://www.inera.com/test

13.
If you have PubMed Reference Correction or PubMed Reference Checking available on your Advanced Processing menu: Click Advanced Processing on the eXtyles tab, and select PubMed Reference Correction (or PubMed Reference Checking).

· This process runs and finishes in a few seconds
· When it is done it displays a warning dialog alerting you of any issues the process found. Click OK to close this dialog.
· A green checkmark appears next to the PubMed Checking menu item when this process is finished.

· Confirm that a PubMed link (typically formatted as “PubMed”, “PMID:25657764”, or “Medline”) is added to the end of the references, similar to the following examples:
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You may also see comments inserted on the references.

14.
If you have CrossRef Reference Correction or CrossRef Reference Checking available on your Advanced Processing menu: Click Advanced Processing on the eXtyles tab, and select CrossRef Reference Correction (or CrossRef Reference Checking).

· This process runs and finishes in a few seconds.
· When it is done it displays a warning dialog alerting you of any issues the process found. Click OK to close this dialog.

· A green checkmark appears next to the CrossRef Checking menu item when this process is finished.

· Confirm that a DOI link (typically formatted as “doi:” or a full URL) is added to the end of the references:
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· If any of the PubMed, CrossRef, or URL Checking processes fail, please check that your firewall settings include an exception for eXtyles. More information about this can be found in the document eXtyles Overview for IT Professionals, available at:
http://www.inera.com/documentation/eXtyles-for-IT.pdf
· If the CrossRef process fails while the other Internet-dependent modules work, please check if your CrossRef user credentials have changed or expired.

15.
Click Advanced Processing on the eXtyles tab, and select Citation Matching.

· The Citation Matching dialog opens.

16.
Select “(Numbers in parentheses)”, and click OK.

· The Citation Matching process runs and finishes in a few seconds.

· A dialog that says “Congratulations” appears when the process is complete. Click OK to close the dialog.

· Confirm that colored shading is applied to the citations at the end of the sample paragraph, similar to the following example:

...The increased risk of importing Zika virus to Europe is illustrated by recent reports of cases of the virus in travellers to many European countries (1-3).

17.
Click Export on the eXtyles tab and select XML w/ CALS Tables (well-formed).

· The export process runs and completes in a few seconds.

· A new XML file opens in Word with a tagged version of this document.

18.
Save and close the XML file and the working document. eXtyles has successfully installed and processed your test document.

Background review for diagnostic test development:

Sample content

C. Gebhard, Inera Inc.

Introduction

This document includes simple examples for demonstrating and verifying key eXtyles functions after eXtyles has been successfully installed. Please use this document alongside the instructions listed in the "eXtyles Installation and Verification" document.

Step 7: Auto-Redact

After running Auto-Redact, confirm that the straight quotation marks around the word eXtyles are changed to curly quotation marks: "eXtyles"
Step 8, 14-15: Bibliographic Reference Processing

After running Bibliographic Reference Processing, confirm that that the references under the References heading, below, have different colored character styles applied to them.

After running PubMed Reference Correction (or Checking), confirm that a PubMed link (typically formatted as "PubMed", "PMID:25657764", or "Medline") is added to the end of reference #3, below.

After running CrossRef Reference Correction (or Checking), confirm that a DOI link (typically formatted as "doi:" or a full URL) is added to the end of reference #4.
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Step 13: URL Checking

After running URL Checking (or Validation), confirm that a comment is inserted on the following URLs: https://extyles.com and also http://www.inera.com/test

Step 16: Citation Matching

After running Citation Matching, confirm that colored shading is applied to the numbers in parentheses at the end of the following paragraph:

Serological, epidemiological and entomological studies have reported the circulation of the virus in tropical areas of western Africa, central Africa and in Asia. By April 2016, Zika virus autochthonous transmission had been reported in thirty-five countries in the Americas. The increased risk of importing Zika virus to Europe is illustrated by recent reports of cases of the virus in travellers to many European countries (1-3).[image: image1.png]
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